https://artsandsciences.osu.edu/sites/default/files/asc-ccps-resumes-ASCResumeTemplateInstructions.pdf
First Name (Preferred Name) Last Name, Academic Credentials 
City, State | buckeye.1@osu.edu | 614-555-0001 | LinkedIn/Website URL (optional) | Portfolio/GitHub URL (optional)

PROFESSIONAL SUMMARY
A concise, 2-to-3 sentence snapshot (max 4 lines) that defines your professional identity and the specific value you bring to an industry role. Position yourself as an Analyst, Researcher, Specialist, etc. Tailor this section for every application by mirroring job description keywords, adding metrics (e.g., 6+ years of data experience), and avoiding personal pronouns. 

EDUCATION

The Ohio State University 	Columbus, Ohio
Doctor of Philosophy / Master of Arts or Science in Academic Field	Expected Graduation Month Year 
Dissertation/Thesis Title: Optional. Include only if highly relevant to the specific role

Previous University Name	City, State/Country
Master of Arts / Master of Science in Program Name	Graduation Year

Previous University Name	City, State/Country
Bachelor of Arts / Bachelor of Science in Major(s) 	Graduation Year


TECHNICAL / LAB SKILLS (Include only if relevant; placement can be moved depending on the role) 

Data Analysis & Software: C++, Java, HTML, Python, SQL, MATLAB, R, SPSS, Stata, NVivo
Laboratory Skills: Spectroscopy, PCR, Western Blot, Cell Culture, Chromatography
Certifications: Project Management Professional (PMP), Data Analytics Certificate


RESEARCH EXPERIENCE (May be retitled for relevancy e.g., Qualitative Research Experience)

The Ohio State University, Department of [Subject]	Columbus, Ohio
Your Title (e.g., Graduate Research Assistant, Doctoral Researcher)	Month Year – Month Year
· Start each bullet with a strong action verb (e.g., analyzed, identified, utilized, managed). 
· Use this formula when describing your achievements: What you did (Action) + why it mattered (Issue) + what changed as a Result; quantify where possible
· Example: Led a multi-year research project investigating [topic], managing timelines, data collection, and a budget of $X,XXX

Name of Organization 	City, State
Your Title (e.g., Editorial Board Member, Intern, Research Fellow)	Month Year – Month Year
· Use present tense verbs for ongoing experiences; use past tense for those that have ended
· Keep bullet points to 4-6 maximum for each experience section
· List your most recent experiences first; keep your resume to two pages maximum 
· Example: Managed the peer-review pipeline for an academic journal, coordinating with 15+ international contributors and executing structural edits to ensure strict adherence to publication deadlines






TEACHING EXPERIENCE (May be retitled for relevancy e.g., Public Communication)

The Ohio State University, Department of [Subject]	Columbus, Ohio
Your Title (e.g., Graduate Teaching Assistant, Course Instructor)	Month Year – Month Year
· Focus on achievements that show skills relevant to a specific job ad or role of interest
· Example: Designed and delivered curriculum for [Course Title] to audiences of over [Number] learners, achieving consistent high ratings in evaluations

Name of Organization 	City, State
Your Title	Month Year – Month Year
· Include any role where you were responsible for knowledge transfer, such as undergraduate peer tutoring, guest lecturing, community workshop facilitation, or mentoring undergraduate researchers 
· Example: Coordinated departmental orientation and ongoing professional development for [Number] new Graduate Teaching Assistants, designing training modules on inclusive pedagogy and instructional technology


SERVICE & LEADERSHIP EXPERIENCE (May be retitled for relevancy e.g., Community Engagement)

Organization / Department Name 	Columbus, Ohio
Your Title (e.g., President, Conference Committee Chair, Journal Editor)	Month Year – Month Year
· Example: Coordinated a regional graduate symposium, managing logistics, marketing, and a team of volunteers for an audience of 150+ attendees.


SELECTED PUBLICATIONS & PRESENTATIONS (optional)
This may be excluded completely for certain roles. This section is only for roles where your research experience is key or where your research directly relates to the role/has relevance for the company. Limit to 1–2 key examples. Bold your name. For multi-author papers, list key authors and use "et al."

YourName, Co-Author, et al. (Year). "Title of the Peer-Reviewed Article." Name of Journal.

YourName. (Year, Month). "Title of Talk/Keynote." Presented at Name of Conference, City, State.

SELECTED AWARDS & HONORS (optional)
(List 1–2 highly competitive awards or grants that demonstrate major funding management or external validation)

Name of Fellowship, Grant, or Competition | Granting Agency or University	Year
· Example: Secured $XX,XXX in competitive federal funding (e.g., Fulbright, NSF) to manage independent research, project budgets, and international or logistical milestones.
 
